
 

 

 SPECIAL ELECTIONS WILL BE HELD AT THE 
GENERAL MEETING – 12/13/2021 @ 7PM 

The process for the nominations will be held under “New Business” of our 

agenda. We will be electing: The Treasurer, The Financial Secretary, and a 

Trustee of the Lodge. 

The Nominating Committee is comprised of the following Board Members: 

Larry Giordano @ oyama24@live.com, Tom Ciulla@tomciulla@gmail.com 
or Dottie Crisa@dcrisa@comcast.net 

 
Anyone wishing to run for office can contact any of the above via email or be nominated from 
the floor during the New Business portion of the meeting. 
 

• In order to run for the Treasurer, the candidate must be a member for at least 6 months   The Treasurer 

is the custodian of the funds of the Local Lodge. The duties are: (a) to receive at the end of each 

meeting all money collected by the Financial Secretary & to issue proper receipt therefor; (b) to record 

in and keep up to date the Cash Book of the Local Lodge, in which the Treasurer shall register monthly 

income and disbursements of the Local Lodge. (c) Not later than three days after each meeting, to 

deposit in previously designated banks the funds received by the Treasurer in accounts opened in the 

name of the Local Lodge. (d) To issue and sign checks upon receipts of proper order of payment & 

consign them to the Financial Secretary for delivery to the payee thereof. (e) To withdraw funds from 

saving accounts opened in the name of the Local Lodge; provided the withdrawal slip bears the 

signature of the President, of the Financial Secretary, and of at least one Trustee, in addition to the 

Treasurer’s; and provided further that the assembly of the Local Lodge may dispense with the signature 

of the Trustee when deemed advisable. (f) To conduct such orders which the Treasurer may receive, in 

matters pertaining to the office, from the President or from the higher-ranking officers of the Order. 

 

 

• In order to run for Financial Secretary, the candidate must be a member for at least 6 months. 

This Financial Secretary is the collector and accountant of the Local Lodge. The duties are: (a) 

To collect dues and assessments, giving proper receipt therefor. (b) To write orders of payment 

affixing the Financials’ Secretary’s signature thereon, together with that of the President. (c) To 

present orders of payment to the Treasurer, who issues checks thereon, which checks the  

mailto:Ciulla@tomciulla@gmail.com
mailto:Crisa@dcrisa@comcast.net


 

 

SPECIAL ELECTIONS CONTINUED 

Financial Secretary Duties Continued 

Financial Secretary presents to the parties to whom they are payable, exacting at the same time 

money due from such parties to the Local Lodge. (d) To make up and keep up to date financial 

records, particularly those entrusted to the Financial Secretary by the Grand Lodge or Supreme 

Lodge. Those financial records are:  The ledger, the journal book, the financial statements, and 

the orders of payments. (e) To notify by mail those members who are in default with the 

payment of dues and assessments. (f) To announce members in default with the payment of 

dues and assessments to the assembly. (g) To communicate, at the end of each meeting of the 

assembly, the total collections and disbursements made on the day of the meeting. (h) To make 

a quarterly financial report, which report is to be audited and signed by no less than 3 

trustees, a copy of which is to be sent to the State Financial Secretary.(i) To make payment of 

the Capita Tax, computed based on the number of members listed on the membership roll at 

the end of each quarter, which payment shall be made, without the necessity of deliberation on 

the part of the assembly of the Local Lodge, not later than January 15th, April 15th, July 15th, and 

October 15th of each year. (j) To conduct all orders which the Financial Secretary may receive, in 

matters affecting the office, from the President and from higher ranking officers of the Order. 

 

• In order to run for Trustee, the candidate must be a member for at least 6 months. The 

Trustees supervise the affairs of the Local Lodge and are members of the Council. Their 

duties are: (a) to examine and audit the books kept by the Financial Secretary and the 

Treasurer of the Local Lodge. (b) To examine and audit the quarterly report of the 

Financial Secretary, certifying as to its correctness by affixing their signatures thereon; 

provided, however, that such report shall not be valid unless it bears the signature of no 

less than three Trustees in addition to that of the Financial Secretary. (c) To perform such 

additional duties, in matters pertaining to their office, imposed upon them by the laws of 

the Order or by the deliberations of the assembly of the Local Lodge. 

ALL MEMBERS IN GOOD STANDING MAY VOTE PROVIDED THEY HAVE BEEN A MEMBER FOR 3 

MONTHS. 


